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MOJMTUKA

00pabdOTKH NepCOHAJBHBIX JAHHBIX
1. O0mue nosoxkeHus

1.1. Hacrosmas Iloautuka o00paGoOTKM IepCOHATBHBIX MAaHHBIX (manee —
[Tonntka) Ympasnenus PoccenpxosHamsopa mo PecryGiuke Bamkoprocran (manee —
OnepaTop) noArorosneHa B cooTBeTcTBHU ¢ PeiepaibHbIM 3aK0HOM OT 27 utons 2006 r.
No 152-@3 «O nepcoHanpHbIX AAHHBIX» U JICHCTBYET B OTHOIICHUH BCEX IEPCOHANBHBIX
JAaHHBIX, KoTOpble OnepaTtop MOXKET MOJYYUTh OT CyObEKTOB MEPCOHATBHBIX JaHHBIX.

1.2. Ilonutuka paspaborana c yderom tpeOoBanmii Koucturynmu Poccuiickoii
Denepanny, 3aKOHONATEIbHBIX U MHBIX HOPMATUBHBIX IPaBOBBIX aKTOB POCCHICKOMN
Penepannu B 00JaCTU MEPCOHANIBHBIX JaHHBIX.

1.3. Ilomutuka oOpaOOTKM MepCOHANBHBIX [AHHBIX pa3paboTaHa ¢  LENbo
obecrie4eHus 3alMThl IIPaB U cBOOOJ CyObeKTa NMepCoHANbHBIX TaHHBIX MPU 00paboTKe
€ro NepCcoHaIbHBIX TaHHBIX.

1.4. Ilonoxxenuss [loauTuku ciyxar OCHOBOW  JUIsl pa3pabOTKKM  JIOKAJIBHEIX
HOPMAaTHUBHBLIX AaKTOB, pErJaMeHTHUPYIOIMX B YnpasieHud Poccenbxo3Ham3opa 1o
Pecry6muke bamkoprocrtan Bompockl 0O0paOOTKM NEPCOHATBHBIX JaHHBIX CIIYXKAIKX,
pabOTHUKOB U IPYTUX CYyOBEKTOB MEPCOHAIBHBIX JaHHBIX.

1.5. OcHOBHBIE MOHATHUS:

- 00paboTka MepCOHANBHBIX JaHHBIX - J000e jelicTBHe (orepanus) N
COBOKYIIHOCTb JEHCTBUU (ollepaluil), CcOBeplLIaeMbIX C HCIIOJIB30BAHUEM CPEJCTB
aBTOMAaTHU3allMu UM Oe3 MCIOJIb30BaHUsI TAKMX CPEICTB C MEPCOHATbHBIMU JAaHHBIMHU,
BKJIIOYass cOoOp, 3amuch, CHUCTEeMATH3allMIO, HAaKOIUICHHE, XpaHEeHHWe, YTOYHEHHE
(oOHOBNIEHME, W3MEHEHHUe), U3BJICYCHUE, UCIIOIh30BaHUE, Nepenady (pacripocTpaHeHHe,
NPENOCTaBlIeHUe, JOCTYI), oOe3nnyuBaHue, OJIOKMpOBaHUE, yAaJIeHWe, YHUYTOXKECHHE
MepCOHAIBbHBIX IaHHBIX;

- IepcoHalbHble JAaHHble - Jgro0as MHPOpPMaLUs, OTHOCALIASACS K MPSIMO HIIH
KOCBEHHO OIIPEACJIIEHHOMY WJIM oOIpelessieMoMy QuianueckoMmy JuLy (CyOBeKTy
II€PCOHANIBHBIX IaHHbIX);

- OIlepaTop - rOCyAapCTBEHHbBIA OpraH, MyHULUIIAJIbHBIA OpraH, OpUINIeCcKOe UK
(bu3nyeckoe 11110, CAMOCTOSITENILHO WM COBMECTHO C IPYTMMHU JIMLIAMU OpraHU3YIOlIre U
(MM) OCyLIECTBIsOIINE 00padOTKy IMEepCOHAILHBIX [aHHBIX, @ TAKXKe OINpeIesIoLIe
1esd o0paboTKU MEePCOHANBHBIX JAaHHBIX, COCTAB MEPCOHANBHBIX NAaHHBIX, MOJJIEKAIINX
oOpaboTke, neicTBUs (OIepaliuu), CoBeplliaeMble ¢ IepCOHAIbHBIMU JaHHBIMY;



- KOHQUICHIIMATBHOCTD ITePCOHATBHBIX JaHHBIX - 00S3aHHOCTh OIlepaTopa U MHBIX
UL, MOJTYYUBIIMX JOCTYI K I€PCOHATIbHBIM JIaHHBIM, HE PAaCKpbIBAaTh TPETBUM JIHLAM U
He paclpoCTpaHsTh MepCOHalbHBIE JaHHble Oe3 coryacus cyObeKTa MNepCOHAIBHBIX
JAHHBIX, €CJIM UHOE He NPeyCMOTPEHO (peiepaibHbIM 3aKOHOM.

1.6. [lonuTuka pacnpocTpaHsieTcss Ha [epCOHAbHbIE JaHHbIE, II0JyYeHHbIE KaK /10,
TaK U nociie noanucanus Hacrosen [loautuxu.

2. lean 00padOTKH NepCOHAIBbHBIX JAHHBIX

2.1. OOpaboTka IepcOHATBHBIX JIAHHBIX [0JDKHA OrpaHUYMBATBLCS JOCTHKEHHEM
KOHKPETHBIX, 3apaHee OMpe/e/ieHHbIX U 3aKOHHBIX Lesied. He nomyckaercs o6paboTka
IIepCOHATBHBIX JaHHBIX, HECOBMECTUMAS C LIeIsIMU cOOpa NEPCOHAIbHBIX JaHHBIX.

2.2. [lepcoHanpHble JaHHBIE 00padaThiBatoTCss OnepaTopoM B CIEIYIOMUX LEIX:

perucTpauMd M yd4eTa paOOTHUKOB, KaHAMIATOB HAa 3aMEILIEHHE BAKaHTHBIX
JOJDKHOCTeH, (OpPMHpOBaHHUS KaJpOBOro cocTaBa Ul 3aMeLIeHHs JOJDKHOCTEH
rpakJaHCKOH ciTy)0bl M obecriedyeHust MPOXOKIEHUs (eaepanbHOl rocyIapCTBEHHOM
rpakIaHCKON CITykObl; (POpMUPOBAHUSI KaIPOBOIO PE3EPBa;

OCYILECTBIICHHSI MPOPUIAKTUKH KOPPYITLUOHHBIX U UHBIX IPABOHAPYILLIEHUH;

BeJIEHUsI BOMHCKOTO y4ueTa ClIyKalux Y IpaBlIeHus;

obecrieyeHus1 MOOMIIM3AaOHHOM ITOJATOTOBKH;

OpraHU3allvy U BeACHUsS IPaKIaHCKOW 000pOHBI B Y IIPABIICHUHY;

3aKJIIOUEHUS U 0OecriedeHust UCIIOJHEHUS JOTOBOPOB (KOHTPAKTOB U COTJIAIlICHUN );

(GUHAHCOBO — OJKOHOMMYECKOW ¥  aJAMUHUCTPATUBHO —  XO3SHCTBEHHOU
JIEeSITeIbHOCTH;

obecrieyeHus MPeJIOoCTaBAeHMs JUIEH3UM Ha OCYILIECTBIEeHUE (hapMaleBTUUECKOH
NeSTENILHOCTH, O IepeoOpMyIeHHs JIMIIEH3UHM Ha OCYLIECTBIEHHE (apMaleBTUYECKON
JIeSATENILHOCTH; BbIAaYHd (UTOCAHUTAPHBIX M KapaHTUHHBIX CEPTU(UKATOB, BBIJAYU
BETEPUHAPHBIX COMPOBOIUTEIILHBIX JOKYMEHTOB;

paccMOTpeHus: oOpallleHui rpax/iaH;

NpUBJIEYEHUsT K  aJMUHUCTPATUBHOW  OTBETCTBEHHOCTH  JOJ/DKHOCTHBIX |
bU3UUEeCKUX JINLI.

3. [IpaBoBbIe OCHOBaHUSI 00PA0OTKH NMEPCOHANbHBIX JaHHbIX

OO0paboTKa MEepPCOHANbHBIX [IaHHbIX OCYLIECTBJISAETCS Ha OCHOBE CIEIYIOIINX
(enepanbHbIX 32aKOHOB ¥ HOPMATUBHO-IIPABOBBIX aKTOB:

1) Koncruryuuu Poccuiickoit @enepauny;

2) Tpynosoro xonekca Poccuiickonn Penepannu,

3) ®enepansHoro 3akona ot 27 urons 2006 roma Ne 152-03 «O mnepcoHaIbHBIX
JTAHHBIX»;

4)  ®epepanpHoro 3akona «O0 nndopmany, HHGOPMAUOHHBIX TEXHOJIOTUAX U
o 3amute uHbopMauum» ot 27.07.2006 Ne 149-D3;



5) Tlonoxenuss 06  ocoGeHHOCTAX  06PabOTKH  MEPCOHATBHBIX J@HHBIX,
OCYLIECTBISICMOH 03  HCINOJb30BAHMS CPEACTB ABTOMATHM3AlMH, YTBEP)KAEHHOTO
nocranosienneM IlpaBuresnsersa Poccuiickoit ®enepaunu ot 15 centsabps 2008 roma Ne
687;

6) Ilocranosnenus or 1 HosGpst 2012 r. Ne 1119 «O6 yrBepx)neHun TpeOOBaHUM K
3allIUTe MEPCOHAIBHBIX MAAHHBIX NPU HMX 00paboTKe B HH(OPMALMOHHBIX CHCTEMAax
[IEPCOHAIBHBIX TaHHBIX);

7)  Vkasza  Ilpesumenra P® ot 30.05.2005 Ne 609 «O6 YTBEPKICHUU
[lonoxeHus: 0 MepcoHaNbHBIX JAHHBIX TOCYAAPCTBEHHOrO IPaKIaHCKOTO CITyKallero
Poccuiickont Menepaiuy 1 BeIeHUH €r0 JIMYHOTO J1eJ1ax;

8) MHBIX HOPMAaTHBHBIX IIPAaBOBBIX akTOB Poccuiickoit Pexeparmu n HOPMAaTUBHBIX
JOKYMEHTOB yIIOJIHOMOYEHHEIX OPraHOB Ir'OCY1apCTBEHHOMN BIIACTH.

4. Kateropuii cy0beKTOB NepcoHaIbLHBIX IaHHBIX H COCTAB oOpabaTbpIBaeMbIX
NePCOHATbHBIX JaAHHBIX

4.1. Oneparop o6pabarsiBaeT MepcOHANbHbIE NAHHBIE ClEIYOLIUX KaTeropuii
CYOBEKTOB MEPCOHANBHEIX JaHHBIX: CIIY)KAIIMX U PaGOTHUKOB (B TOM 4HCITe YBOJICHHBIX ),
MX POACTBCHHMKOB, COMCKAaTelell BaKaHTHBIX JOJDKHOCTEH; Ionydareneidl ycmyr;
$usmyeckux i, obpaTusLEXCcs K Onepatopy; JHIl, ¢ KOTOPBIMU 3aKJIFOUeHEI JIOrOBOpa
(KOHTPAKTBI M COTJIALIEHNS ).

4.2. Obpabotke Orneparopom mMonexar: (GpamMuius, UMs, OTYECTBO, IO, MECAII,

AaTa U MECTO POXIEHMs, ajapec, CeMeHHOe I0JI0KEHHE, COLMAIbLHOE IOJIOXEHHE,
UMYIIECTBEHHOE IOJIOKEHHE, JOXOAbl, 00pa3oBaHME, CBEIEHUS O IIOBBLIILIEHUU
KBaTH(HUKALNHK, MPO(eccust, TOKHOCTh, NACIOPTHbIE NAHHBIE, MECTO paboTBI, MecTo
y4€e0bl, MECTO CITyKOBI, Telle(OoH.

S. llopsinok u yc10Busi 06pabOTKH MEPCOHATBHBIX JAHHBIX

5.1. Ilpu obpaGoTke mnepcoHanbHBIX naHHBIX OmepaTop Gymer OCYILECTBIISITh
CIIeAylOIIMe JICHCTBUS: IONy4YeHue, cOOp, 3aluch, CHCTEMAaTH3ANMIO, HAKOIUIEHHE,
XpaHCHHE,  yTOYHeHHe  (OOHOBieHHMe, H3MeHeHHe), 00paboTKy, H3BIeYeHUe,
UCIIONIb30BaHHUE, nepegavy (pacnpocTpaHeHue, [IpeI0CTaBJIeHUE, JOCTyI),
obesninuKMBanue, OIOKUPOBAHKE, yIaleHUe, YHHUTOKEHHUE IIEPCOHAJIBHBIX JaHHBIX.

5.2. ObpaboTka BbILIEYKAa3aHHBIX [1EPCOHATBHBIX JAHHBIX OyIeT OCYILIECTBIISThCS
MyTeéM: CMEIIaHHOH OOpabOTKH IEPCOHANBHBIX JAHHBIX: HEaBTOMAaTU3UPOBaHHOM
00pabOTKM — BeIEHHE TPYIOBBIX KHIKEK, JHYHBIX el JOrOBOPOB (KOHTPAKTOB,
COITIALICHHUH), M3JAaHUE IPHUKA30B, MOArOTOBKA CIYKeOHBIX 3alMCOK, 3aKIIOUEHHH IO
CII’KeOHBIM TIPOBEPKAaM, IpoBepKkaM B cdepe KOppYILHHK; aBTOMAaTHU3UPOBAHHOM
00pabOTKM — BHECEHHE IIEePCOHANBHBIX JIAHHBIX B CUCTEMY  aBTOMaTHU3alUU
ACJIONPOM3BOACTBA U 3JIEKTPOHHOIO IOKYMEHTO000pOoTa Y1paBineHus Poccenbxo3naazopa
no Pecriybnuke bamkoprocran «/leso», nporpammy «1C: [Ipennpusrue 7.7. - 3apriara u



Kalpbl», W MHQOpPMalMOHHBIE cUCTeMb! Poccenbxo3Hamsopa: «Apryc», «Apryc-Outoy,
«Cupano», «Mepkypuit», «llepbep»; Ennnas ¢punancoBo — kagposas cucrema (EOKC);
nporpamMMHble obecrniedeHuss Muntpyna Poccun: «CrnpaBku BK» u APM JXunuumgsie
cyOcunmy; mporpaMMHble  obecriedenust @DenepanbHoro  KasHadeiictBa: Cucrema
yAajeHHoro  QuHaHcoBoro  gokymeHnroobopora (CY®J) wu T[ocynapcrseHHas
HHTErPUPOBAHHAs HH(POpPMAIMOHHAsl CHUCTeMa TOCYJApCTBEHHBIX ¥ MYHHUIMIIAILHBIX
maatexedn (I'MC I'MII); cucremy Munduna Poccun Enunblii mopran 6romkeTHOH
cucreMbl PO «OnektponHslii Oromxer» (Ob); cers menoBbix kommyHukauumid OOO
«Komnanns «Tenzop» CBUC (cucrema otuerHoctH); cepBuc [TAO «bank VYpancub»
«Knuent-6ank ¥YpanCuby.

5.3. Oneparop NpUHUMAeT Mepbl, HEOOXOIUMbIE U AOCTATOYHbIE Ui 00eCIIeYeHUs
BBINOJIHEHHUS OIIEpaTOpOM OOs3aHHOCTEH, NMpeaycMoTpeHHBIX DenepanibHbBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JAaHHBIX» U MPUHATHIMUA B COOTBETCTBUU C HUM
HOPMATUBHBIMM IIPaBOBBIMM dKTaM: pa3rpaHU4YEHUE MpaB JOCTyNa K MaTepHalIbHBIM
HOCHUTEJISIM I1€PCOHAIBHBIX JAaHHBIX, OXpaHa MOMELIEHUs; Ha3HAYEeHbl OTBETCTBEHHEIE 32
00paboTKy NepCOHATIbHBIX AAHHBIX, YTBEPIKACHBI JOKYMEHTBI, ONPEIE/SIOUMX TOJIUTUKY
oreparopa B OTHOLIEHMM OOpabOTKM IepCOHATIbHBIX HaHHBIX, JIOKaJbHBIE AaKTBI II0
BOoIlpocaM  00pabOTKM  IMEepCOHATbHBIX JaHHBIX, a TaKXKe JIOKaJbHBIX  aKTEI,
YCTaHABIUBAIOLIUX IPOLENYphl, HalpaBleHHble Ha MpeJoTBpallleHHe U BBISBICHHE
HapylLIeHU! 3aKoHoaaTenbcTBa Poccuiickoit Denepaunu, ycTpaHeHUe MOCAEACTBUM TaKUX
HapyLIEHUN, OCYLIECTBISETCS BHYTPEHHUHM KOHTPOJb M (WJIM) ayJIUT COOTBETCTBUS
00pabOTKM NepCOHAIBHBIX JAaHHBIX HacTosieMmy delepanrbHOMY 3aKOHY U IPHHSTHIM B
COOTBETCTBUM C HUM HOPMATUBHBIM IIPaBOBLIM akTaM, TpeOOBaHUSM K 3allUTe
[IEPCOHAIbHBIX NAaHHBIX, ITOJUTUKE OIlepaTopa B OTHOLIEHHWH OOpabOTKH MEepCOHATBHBIX
JNAHHBIX, JIOKAJIBHBIM aKTaM OIlepaTopa; OCYILLECTBJIEHO O3HaKOMJIeHHEe pabOTHUKOB
oreparopa, HENOCPEACTBEHHO OCYILIECTBIISIIOLIMX 00paOOTKy NEepCOHAIbHBIX JaHHBIX, C
MOJIOXKEHUAMHU 3aKOHomartenbeTBa Poccuiickoit denepalii o0 rnepcoHalbHBIX JaHHBIX, B
TOM 4ucie TpeOOBaHMSIMM K 3alUTe IePCOHAJIbHBIX JIAHHBIX, JOKyMEHTaMH,
OTIPEJEIAIOIIKUMU ITOJIMTUKY OllepaTopa B OTHOILIEHUH 00pa0OTKU NepPCOHANbHBIX JaHHBIX,
JIOKQJIbHBIMU aKTaMHU I10 BOIIPOcaM 00pa0OTKU MEPCOHAIBHBIX TaHHBIX, U (WI11) 00ydeHue
yKa3aHHbIX PaOOTHHUKOB; OIpENETIeHbl yrpo3bl 0€30MacHOCTH IEePCOHATBHBIX IaHHBIX;
BEJETCA y4eT MALIMHHBIX HOCHTENIEH [EepCOHAJbHBIX [IaHHbBIX; YCTaHOBJIEHBI IIpaBUJIa
J0CTyla K IEepCOHAIbHBIM JIaHHbIM, 00padaTbiBaeMbIM B MH(MOPMALUMOHHOW CHCTEME
IEPCOHAJBHBIX JIaHHBIX.

5.4. OnepaTop NpUHHUMAET Mephl 110 00eCleYeHUIO0 0e30MaCHOCTH MEePCOHATBHBIX
JaHHBIX IpU UX 00paboTKe: YTBEpPXKAEHbl MPUKA30M MEPEeYHU JIHL, OCYLIECTBISIOLINX
00paboTKy MepCcoHaIbHBIX JAaHHBIX W JIHI, UMEIOUIMX JOCTYI K IePCOHAIbHBIM JaHHBIM;
ONpeleseHbl MeCTa XPaHEHUs MaTepHAIbHBIX HOCHUTEIEH I[€PCOHAIbHBIX IaHHBIX;
obecriedyeHo pa3feIbHOe XpaHEeHHWEe MaTepUaIbHBIX HOCHUTEJEH MepPCOHAIbHBIX JaHHBIX;
COTPYIHUKA O3HAKOMJIEHBI C TpeOOBaHUSIMHU KOH(MUICHUUAIBLHOCTH Ipu 00paboTke
MePCOHANBHBIX JAHHBIX; Ha KOMIIbIOTEpaxX YCTAaHOBJIEHO aHTUBUPYCHOE IPOrpaMMHOE
o0ecrnevyeHue, UCIoNIb3yITCS apoid JOCTYyIIA.



5.5. Cpenctsa obecnedeHus: 6€30MaCHOCTH: 3aKPbIBAEMbIE METATHYECKHE mKadsl,
METAJIMYCCKUE SIIUKK, CUTHAIM3alus, Ha KOMIIBIOTEpPAaxX YCTAaHOBICHO aHTHUBHPYCHOE
NporpaMMHOe  O0ecCredeHue, HCIONB3YIOTCsT [apoid JOCTYNa, BHYTPHOOBEKTOBBIM
IIPOITYCKHOM PEXKHUM. ‘

5.6. Oneparop, B TOM 4YMCIIe, JIULA, OIyYHBILIHE AOCTYII K EPCOHATHHBIM JaHHBIM,
00s3aHbI 00€CTIeYHTh KOH(DHIEHIUATBHOCTh TIePCOHATBHBIX JaHHbIX.

6. AKTyaau3auus, HcnpaBJ/ieHne, ylajeHue 0 YHHYTOKeHHe
NepPCOHAIbHBIX IAaHHBIX,
OTBEThI HA 3aNPOChI CYyOBEKTOB Ha JA0CTYI K NEePCOHAIbHBLIM AaHHBIM

6.1. B ciy4ae noxarBepxaeHus akrta HETOYHOCTH MEPCOHAIBHBIX IaHHBIX WK
HEIPABOMEPHOCTH HUX OOpabOTKH MNepCOHAJbHbIE JAHHBIE MOIEKAT MX AKTYaTH3aIL[HH
omeparopoM, a o0pa®oTka Jo/KHa ObITh IIpeKpallleHa, COOTBETCTBEHHO CT. 21
®epepainproro 3akona ot 27.07.2006 Ne 152-03 «O niepcoHanbHbIX JaHHBIXY.

6.2. Omneparop 00s3aH COOOIINUTH CYyOBEKTY IIE€PCOHATBHBIX IAaHHBIX WA €ro
NPeJCTaBUTENI0 HMH(OPMAUMIO 00 OCyIIecTBIsIeMON uUM 00paloTKe MepCOHATBHBIX
JaHHBIX TaKoro cyObeKTa IO 3ampocy IocieqHero cornacHo cr. 20 Ne 152-®3 «O
IIEPCOHANIBHBIX JTaHHBIXY.



